
PARENT, PATRON AND STUDENT INSTRUCTIONS 

Creating your Account 

To be notified by email when an event is canceled or changed, you must be registered on the site.  The process is simple. 

Click on the Parent, Patron, and Student Registration text in red for a new account. 

 



Complete the form and double check your email address and/or your cell phone number.  Notifications will only be sent to 
valid email addresses.  Text messages will only be sent to valid phone numbers.  It's a good idea to keep a copy of your 
Username and Password in case you want to come back and change events preferences.  Click the Register button. 

 

You will be asked if you want to enter your preferences.  If you want to indicate the sports you would like to be notified 
about, click OK.  You can always log in to your account and change your preferences later. 



 

Click your state and your school name and click Show My School 



 

To sign up to be notified when an event is changed or cancelled, click Subscribe to Event Notifications 



 

You will see a list of your school's sports.  To be notified when an event is changed or canceled for a sport, or a list of 
sports, select the sport and click Subscribe to Event Notifications For This Sport. 

Downloading  Events to Microsoft Outlook 

You can download an events file that will import into your Microsoft Outlook Calendar.  First, locate your school by 
clicking the Find My School button on the home page. 



 

Click the button to Download Events for Outlook.  This creates a compatible file.  Save this file to a location on your 
computer where you can find it easily. 

 



Open Outlook and go to the File menu.  Choose Import and Export 

 

Choose to import from another program or file. 



 

Select the Comma Separated Values (Windows) option. 



 

Browse for the location of the file you saved and select it in the Browse box.  Check the box to replace duplicates with 
items imported. 



 

Select your Calendar folder. 



The same process can be completed for downloading a iCal file for use on Google Calendars and Smartphones.  Simply 
click on the Download events in ICal format. 

 

Click Finish on the next screen. 

  

 

 


